Pathlore State/Local/Tribal User Job Aids

Logging into Pathlore for the First Time

Finding yvour Pathlore User ID

Reguest a Pathlore Account

Resetting Your Forgotten Password

Searching for Instructor Led Classes in Pathlore
Searching the OTED Course Catalog in Pathlore
Viewing course/class information (Including course description, target audience and announcement.)
Viewing Transcripts

Adding Self-Reported Training

Printing Transcripts

System Help/Support
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Logging into Pathlore for the First Time

Click on the link or copy and paste
it into your Internet browser to go
to Pathlore.

Pathlore Learning Management System

On the Pathlore home page select
the Sign Onolink at the top of the

page.

Class Search

Course Catalog
Search

Personal Training
Calendar

My Profile

Transcript

Sign On

OTED Pathlore Learning Center

Main Menu:
NOTE: Videos may not play using Internet Explorer — please use the Firefox br:

OTED NEWS and ANNOUNCEMENTS
- OTED Training for Preventive Controls

Search
+ OTED Instructor Led Classes
- OTED Course Catalog

(1) If you know your login ID and
password enter them in the
login boxes.

Finding your Login ID

(2) If you do not know your user
ID, or have forgotten it,
choose the ACII
Retrieve Loginl D6 | i nk

Class Search

Course Catalog
Search

Personal Training
Calendar

My Profile

Transcript

Sign On

Learning Center Sign On
AN -

Please sign on (EASE ID for FDA employees)

LOGIN ID: / 1

Password:

Click Here to Retrieve Login ID  Reset Password

2/

OK || Sign Off



http://orauportal.fda.gov/stc/ora

Logging into Pathlore for the First Time

If you have taken DHRD/OTED
courses in the past, you most likely
have an account that was created

Class Search Sign On

Learning Center Sign On

for you. Course Catalog e — v
To Request your Login ID, enter S ' e & Yo
your email address, and choose Calendar
AOKO. Your | ogirn .
. g Ay Profile
your email address if it matches the
email address in Pathlore. — Request Login ID
If yOU do not receive the email Please enter your email address to verify your account in the LMS. If found, your Login ID will be emailed to you
within 15 -20 minutes, please A _
contact the Pathlore Help Desk: Halvdoss
appsdesk@fda.hhs.gov
or call the Help Desk at OK || Cancel |
866-807-3742, option 1, then 2.

If your email address is not found

you may have a previous email
address on file if you have changed
organizations. Enter your previous The email address you entered was not
email address to find if it matches found.Please call 866.807.3742 opt 1 then 2
our records, otherwise contact our

help desk at the number displayed.

If a former email address matches

our records but you cannot access 0K
it, contact our help desk to update |} e
your profile.



mailto:appsdesk@fda.hhs.gov

Logging into Pathlore for the First Time

If your email address is found, and
you know your User id and
password, selecti Si@Qnd t o
return to the log-in page. Enter
your User ID and password then
select OK.

Class Search

Course Catalog
Search

Personal Training
Calendar

My Profile

Sign On

Learning Center Sign On

=7
x‘_ﬁk?\/

Transcript

Please sign on (EASE ID for FDA employees)

LOGIN ID:

Password:
Click Here to Retrieve Login ID  Reset Password

OK || Sign Off

Return to to




Request a Pathlore Account

I f Pathlore doesH
matching the email, you may fill out
a form to request an account.

The following is a link to an Account Request form. Depending on your browser settings, you may not be able
to view in your browser, but will be able to download the form. Please download, fill it out, and email to the
address noted on the form.

Pathlore Reqistration Account Request Form

Return to top



https://orauportal.fda.gov/stc/ORA/OTEDPathloreRegistrationAccountRequestForm.pdf

Resetting a forgotten password

Sign On

Go to the Welcome page, and
Select the Sign On link in the upper Class Search OTED Pathlore Learning Center

center of the screen.

Course Catalog
Search

Personal Training

Calendar -

Main Menu:
My Profile NOTE: Videos may not play using Internet Explorer — please use the Firefox br:
Transcript

OTED NEWS and ANNOUNCEMENTS

m . OTED Training for Preventive Controls

Search
» OTED Instructor Led Classes
- OTED Course Catalog
On the sign oResep ¢
Passwordo Please sign on (EASE ID for FDA employees)
LOGIN ID:
Password:

Click Here to Retrieve Login ID  Reset Password

OK | Sign Off




Resetting a forgotten password

Enter your email address and Login
ID to recover your password. Your
temporary password will be
emailed to the email address in
your Pathlore profile.

Once you click OK you will see the
password recovery notice; select
AOKO to return t

If you do not receive your
temporary password within 15 -20
minutes, please contact the
Pathlore Help Desk:
appsdesk@fda.hhs.gov

or call the Help Desk at
866-807-3742, option 1, then 2.

q

Password Reset

Please enter your email address and Login ID to reset your password

Email Address: *

LOGINID: *

OK | Cancel

Clazss Search

‘ li rch
Trainin lendar

Y gur Profil

" Dastzmen P

Transcnpt

Your password has been reset to a temporary password and will be emailed
i you imméed .ahi"l-J'



mailto:appsdesk@fda.hhs.gov

Resetting a forgotten password

Once you receive your temporary
password enter your user ID and
temporary password, then select
OK.

Class Search

Course Catalog B i
Search —" . w
>

Personal Training
Calendar

Sign On

Learning Center Sign On

My Profile

Transcript

LOGIN ID:
Password:

Please sign on (EASE ID for FDA employees)

Click Here to Retrieve Login ID  Reset Password

OK || Sign Off

After logging in you will be asked to
change your password.

Password format requirements
are: must be 8 or more characters,
and contain at least one upper
case, one lower case, and one
special character.

Your password has expired. You must change your password to continue.

Old Password
New Password

Venty Password

[ Submat | | Cancel

Return to top




Searching for Instructor Led Classes

Go to the Pathlore welcome page:
Pathlore Learning Management
System

You can use the search functions
without logging into Pathlore, or
after you log in.

To search for all upcoming Instructor Sk on

Led classes offered by OTED, Cless Search 4] OTED Pathlore Learning Center
choose fAClass Sea ' -
Instructor Led ClI Course Catalog ?\

Search

options will both take you to the
Class search page.

Personal Training

Calendar Main M
. . ain vienu:
** This search will return results ) . )
.. My Profile NOTE: Videos may not play using Internet Explorer — please use the Firefox br¢
containing Course ID, Class Name,
Start Date, End Date, and Class Transcript
Location’ among others. OTED NEWS and ANNOUNCEMENTS

Search
» OTED Instructor Led Classes /

m . OTED Training for Preventive Controls

» OTED Course Catalog

(1) On the class search page select Home

AALl I Classes. 0 Class Search Amy Mason
(2) If you would like to search for a (o | ‘ _ Class Search

specific topic or subject, Input e -

keywords you would like to [ oo |

Search Your Profile
(3) Select the date range you would — i . ~

K Select the category or search the names of classes for specific words and limit the range of class start dates.

like to search. Transeript 1

’T All Classes

This search will include detailed

information about classes including m e — 2
earch for these words

dates' t|meS and locatlons' Search All Words @  Search Any Words ©  Locator Number: / 3

From (today or later) 07/28/2014 [ To 12/12/2041 [T

[col



http://orauportal.fda.gov/stc/ORA/
http://orauportal.fda.gov/stc/ORA/

Searching for Instructor Led Classes

Home > Class Search

Sign On

All Classes

When the results are returned, click
~ N Class Search

the Aselecto butt \—‘

view the class page. Course Gatalog

Search

e X - \ o
Personal Training
Calendar A a . ™ ]
My Profile From (today or Iater) 02/01/2018 Search Again | Calendar View

‘ Transcript ‘ Select a class for more information or to change a registration.
Course Start Date Type of Trainin: Class
Class Name End Date [P |cEUs|Commodity Area raining. | ¢)a65 | ocation City |Loc.
1D 4 Course Officer State
52829 MP143 |Computer Aided Inspections 02/05/2018|02/08/2018|Classroom |0.00 |Multi-Programs mf:gu‘s Rockville MD
w2 %525 |Foodborne lliness Investigations 02/06/2018|02/08/2018|Classroom |0.00 Fmergenw Response:&; | Janet Tauton MA
nvestigations Williams
52668 FD312 | Special Processes at Retail 02/06/2018{02/07/2018| Classroom [0.00 |Food Bi“[g\fay \ancover WA
e\ 102 gurrent Good Manufacturing Practice (CGMP) for Animal 02/06/2018|02/08/2018 Blended 0.00 |Veterinary Medicine Kimberly oiliston >
ood Regulators Course Learning Hull
ThIS WI” bring back additiona| Home > Class Search > All Classes
information about the class, Sign On
including course description, general Foodborne lliness Investigations
prerequisites, OTED - AN .

Accounting/Administrative
Information, and State Contact, if
available.

Supervisory concurrence is required for this class.

For registration information, you will
need to |Og into the system. Eor registration information. click here

| Class Detail |( Equivalents 1

Course Description | General Prerequisites | Accounting/Administrative Information | State Contact

Objectives and Audience

At the completion of this course participants will be able to:

. Define a foodborne outbreak and the various actions that can lead to a foodborne illness investigation.

. Describe the role and responsibilities in a foodborne iliness outbreak investigation as part of a multi-disciplinary investigation team.

. Interpret attributable risks and odds ratio factors in a foodborne outbreak investigation and explain the importance of those figures to the investigation.
. Describe how person, place and time associations are important in a foodborne iliness outbreak investigation.

. Discuss how surveillance system identification (active or passive) assists in identifying foodborne disease outbreaks.

. Describe the role of the laboratory in foodborne iliness outbreak investigation

OO WN =




Searching the OTED Course Catalog

Go to the Pathlore welcome page:
Pathlore Learning Management
System

You can use the search functions
without logging into Pathlore, or
after you log in.

Sign On

Class Search OTED Pathlore Learning Center

To search for all courses in the ' phot s 3 w o
OTED Course Catalog, choose W 4 / ' ; $ > , \/1
flCourse Catalog S e a r ¢ HDGEDo 1 o Ve ' 73

Course Catalog. o

Personal Training

both take you to the course search Calendar -
page Main Menu:

) My Profile NOTE: Videos may not play using Internet Explorer — please use the Firefox br:
** This search will return results Transcript

OTED NEWS and ANNOUNCEMENTS
- OTED Training for Preventive Controls

containing course description,
objectives and general prerequisites.

Search

» OTED Instructor Led Classes
. OTED Course Catalog /

The shortcut buttons at the bottom of /1‘/2
the page can also be used to return -
to the home page (1) or go to the WM AU all

course search page (2).



http://orauportal.fda.gov/stc/ORA/
http://orauportal.fda.gov/stc/ORA/

Searching the OTED Course Catalog

On the course search page you can
choose the parameters to search
including key words, course ID and
category.

dome

Select the category or search the names of courses for specific words.

| Favortes |

There are no recently accessed items to display yet

Past Searches v

Search For:

Find training that has: @ A of these words

~) One or more of these words
Additional Search Options
Category: All Courses -

Course Identifier:
Type of Course: v

Instructor: v

Limit scheduled training to the following date range

From (today or later) 07/28/2014 [T To =

To search for on-line course only,
choose AOn Demand
Courseo drop down

Search Recent Favorites

Search For: Past Searches ¥ There are no recently accessed items to display yet.

Find training that has: @ Aj| of these words

2 One or more of these words

Additional Search Options

Category: All Courses E|
Course |dentifier: /
Type of Course On Demand v

DHRD Training Officer:

(=]

Blended Learning v
Classroom
On-the-Job Training
Workshop

Live Webinar
Non-DHRD

On Demand

Virtual Class
Traditional

Video

Web Based

Course In Box

Limit scheduled training to

From (today or later)  10/0|

Xs<HDOZrX-0O®




Searching the OTED Course Catalog
By clicking the search button,
without entering any information,
Pathlore will return a list of all
courses.

=t This icon indicates that there is
an active class scheduled. If you

click on this icon you will be directed /
to the page with the detailed
information about that class.

Other useful direct links M Course search screen
T Complete OTED Class schedule

Returnto top |


http://orauportal.fda.gov/stc/ORA/psciis.dll?COURSEMENU=ORA
https://orauportal.fda.gov/stc/ORA/psciis.dll?CLASSMENU=ORA&SearchOption=FIELDS&fisDirectList=1&field0=satcour&value0=C






















